
How to Register
a New User

in Ford Supplier Portal



Access OpenText (Covisint) Automotive 
Exchange: https://us.register.covisint.com/

Click on New User? Register Here. 

https://us.register.covisint.com/


Select Vendor code in the Search by dropdown.



Select Ford Supplier Portal as the top-level package. 



Enter your 4-digit parent code as the vendor code and click Search.



When the proper search results are returned, select the radio button next to the desired 
organization then click Next.



• The password must contain 3 of the following character types: 
upper case letters, lower case letters, numbers, special 
characters

• The password length must be between 8 and 20 characters
• The password will be expired after 90 days
• The password cannot be repeated for 7 cycle changes

Populate all the (*) mandatory fields, at minimum, and click on Next to proceed.



Select the checkbox for the Ford Supplier Portal service package then click Next.



Enter your 4-digit parent code as the GSDB Code then click Review terms and conditions.



Read the terms and conditions and click Accept.



When the popup closes, click Next.



Click Submit to submit your user registration request.



You have successfully submitted your registration request. Please click Close to exit the registration process.

Soon, you will receive two emails:
#1 - Confirmation that your registration request has been successfully submitted
#2 - Confirmation that your registration request has been approved (or rejected) by your CSA
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